
How to Apply for a Grant, Fellowship, or Scholarship. 
By Séan Richardson (Nottingham Trent).  
 
1. Rely On Resources. 
 
When applying to funding, the first thing should always be to get to grips with exactly what the                  
awarding body wants. To this end, thoroughly read all the documents attached to the grant,               
scholarship or fellowship you are applying for and ensure you understand the criteria. This              
means going beyond checking you are eligible. Carefully comb the instruction documents and             
write down a list of headings based on what the awarding body wants from you. Below these,                 
note down how you meet each point until you have a fully fleshed out idea of why you would                   
make an excellent candidate. If resources are vague, email the awarding body for more              
information. And should you have access to a list of who has previously received the funding,                
email them to see if they would offer any tips or perhaps even share their application with you.                  
You will be surprised at how generous scholars are. 
 
2. Prepare Early. 
 
Funding applications take time to craft and perfect. Once you know the application date, build in                
as much time as possible to write and redraft your application, as well as have others check it                  
over. Similarly, if you need a reference, ensure you give your referee enough notice to write                
something glowing that truly reflects what you can bring to the table. The further ahead you can                 
prepare, the smoother the process will be. 
 
3. Be Specific, But Be General.  
 
This sounds like an oxymoron, but it isn’t. Primarily, your application needs to be specific. What                
funding body are you applying to? Perhaps you are visiting an archive. In this case, list the                 
exact materials and catalogue codes you will be using. Why do you need the funding? Perhaps                
you are running a large digital humanities project which will accrue lots of different costs. In this                 
case, provide an itemised budget of where the money will be going and why it is being spent                  
effectively. Why are you the best fit for the funding? Give concrete reasons that point to your                 
experience, rather than generalised abstracts that say vague things about your character. While             
this kind of specificity is important, however, it is also important to note that your application will                 
likely not be read by specialists. Due to this, it is important not to stuff your proposal full of                   
jargon or loaded terminology. You want those deciding on funding to clearly understand what              
you mean. In both instances, being specific and being general are about making the reader’s               
job as easy as possible, about spelling out in simple terms why this grant is for you, and about                   
asking the funding body to do as little work as possible while spending time with your                
application. 
 
 
 



 
4. Add Flare. 
 
Funders want to be excited about your project, so make sure you show the wider impact that                 
your fellowship, grant, or scholarship will have. If you will be using an archive, show how your                 
fellowship will lead to a publication. If you are looking for an investment, show how a grant will                  
allow you to create a project that will have real world impact in the classroom or with the public.                   
Although your application should be detailed and simple, there is still room for it to be                
interesting. Overall, adding flare doesn’t mean you need to write in a florid or clever way, but                 
that you need to spark a sense of recognition from the reader that allows them to see how vital                   
your project really is. 
 
5. Avoid Anonymity.  
 
If the application asks for a bio, make sure to include one. A bio should at least include your                   
affiliation (which University, company or project you are primarily based at), the general area of               
your research (aim this at non-experts), and what stage of your career you are at. You can also                  
include any awards, publications, or papers you have given. Don’t be humble when writing your               
bio, funders want to know they are supporting someone successful.  
 
6. Follow Instructions To The Letter. 
 
Applications often require multiple documents submitted via an online portal or an email. Check              
you follow each instruction correctly, because if you are missing document or have forgotten to               
include necessary information, you might be ruled out immediately. It’s an obvious thing to say,               
but triple check everything (and maybe have a friend go over it with you). If you are writing an                   
email, anonymous submissions often look like spam. Ensure that you do your application justice              
by writing a proper email to the awarding body. Be wary of starting ‘Dear Sirs’, as it is likely not                    
all men receiving the email. ‘Dear Institution Name’ or ‘To whom it may concern’ are much better                 
options. Following that, make sure to include an explicit message of intent that outlines what               
you are applying for. Sign off with a warm phrase and your name, kindness will always help you                  
to be remembered. And if you fail to get a reply, make sure to follow up. Emails are often lost to                     
over excitable spam filters and then not followed up until past the deadline. If you haven’t heard                 
anything in good time, make sure to check.  
 
7. Manners Matter.  
 
Whether you are accepted for funding or not, be polite. Respond swiftly to acceptances              
confirming your acceptance of their offer, as well as asking for any further details you may need.                 
If you are rejected, remain professional. Say thank you for reading the submission and ask for                
feedback, if you would like some. You want to maintain a good rapport. After all, there is always                  
next year. 


